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1) Different rules and regulations apply when submitting for a United States passport OCONUS.  Please read and follow the provided instructions thoroughly, to guarantee your passport application is completed correctly.  Ensure numbers 5, 6, 9, 12, 14, and 16-22 receive your fullest attention.  Please help save a tree and money by not printing the instructions.  Instructions may remain open while completing your application online.  Once you have completed your online application please only print pages 5 and 6.
2) Please pay additional attention to information highlighted in yellow.  If you have any questions, contact our office at DSN: 431-3329/2539/2009/2767/2301 or Civilian: 0703115-3329/2539/2009/2767/2301.
3) To start application, go to http://www.travel.state.gov and follow the step-by-step instructions below.

4) Click on U.S. Passport
[image: ]

5) Scroll down and click on DS-11: Application for a U.S. Passport “COMPLETE ONLINE”.  Based on information provided, the system will generate the correct application form (DS-11, DS-82, DS-5504) for you to printout at the end.
 [image: ]

6) Click in the block “I have read the Privacy and Computer Fraud and Abuse Acts Notices and Disclaimers”, and then click on Submit.[image: ]

7) Under “Complete Form Online” click on Submit
[image: ]

8)  (
Red Stars are mandatory fields.
)Fill in applicant’s personal information, and then click on Next.  The following is an example. [image: ]

9) You will provide our mailing address, your permanent address, an email address, and phone number on this screen.  All passports must be mailed back to the USAG Stuttgart Passport Office.
a.  (
You must provide this address on your application form or your application will have to be recreated.
)Mailing Address (Passport Office):  Type in the address provided in the screen shot below.  Once done, answer “No” to “Is This Your Permanent Address?”.  The screen will repopulate.  After screen has repopulated refer to “9b screen shot” [image: ]

b.  (
This must be a permanent residence address
.  
CMR Address 
NOT 
allowed.
)Your permanent address:  You must provide a “permanent house/apartment address”.  This address may be USA or German. DO NOT provide a CMR address.  Additionally, provide a good email address and phone number.  Below is an example.[image: ]
10) Travel Plans:  This is not a mandatory field but highly suggested to complete.  Once done click on Next.  The following is an example.[image: ]

11) Emergency POC:  This is not a mandatory field but highly suggested to complete.  You may provide a CMR address and German phone number.  Once done click on Next.  The following is an example. [image: ]

12) Your Most Recent Passport: 
a. Select the correct circle which represents the applicant’s current passport status.  The screen will repopulate.  If never issued a passport select “None”, click on Next, and proceed to #14.  Please note: Do not select “None” if one of the following passports were issued to you within the last 15 years: Tourist passport book, Passport card, or a No-Fee/Official passport. 
b. If you have two passports (Tourist and No-Fee), REFERENCE your MOST RECENTLY ISSUED PASSPORT, unless the passport you are replacing has been LOST, STOLEN, or is DAMAGED. In this case you will REFERENCE the passport that was LOST, STOLEN, or DAMAGED.
c. Please note:  95% of the time we will make copies of your current passports and return them to you.  If you are replacing a LOST, STOLEN, or DAMAGED passport an original document (birth certificate, old passport, or current passport) has to be submitted with your application.
d.  (
Obtain this information from the picture page of your passport.
)Once you provide the additional information, click on Next.  The following is an example of someone renewing a passport. [image: ]


13)  (
Click “Yes” for name change.
)Your Most Recent Passport:  Answer the questions regarding the passport you referenced in the last step.  (Please Note: If your passport was not printed correctly or your name has changed since your last passport was issued, you will have to provide additional information), then click on Next.  The following is an example. [image: ]

14) Parent and Spouse Information:  If not asked to provide this information, please proceed to #15.  If asked to provide parent information, provide as much parental information as possible, and ensure you REFERENCE THE PARENTS GIVEN NAME AT BIRTH.  Additionally, if applicant is currently married or has a prior marriage provide this information.  The following is an example. [image: ]
 (
Click on “
Yes
” if you are or have been married and provide required information.
) (
Ensure you reference the 
parents
 
given
 
name at birth
.  
If not the application will have to be recreated.
) (
Ensure you reference the 
parents
 
given
 
name at birth
.  
If not the application will have to be recreated.
)

15) Are you known by other names:  Please provide any other names used on prior passports or on a prior professional document.  If applicant is not known by any other name, please leave blank. The following is an example.  No prior names so page is left blank.  Once completed, click on Next.[image: ]

16)  (
This should be a permanent 
residence 
 
address
 for applicant.  If not a correction is needed.
  
CMR Address 
NOT 
allowed.
 
) (
This mailing address should appear.  Correction is needed if a different address is showing.
) (
Ensure the applicant’s information is correct (Name, SSN, DOB, etc.)
)Passport Application Review (1 of 3 screen shots).   If you find a mistake, click on Edit.  System will take you back to the correct screen for corrections to be made.[image: ]




















17)  (
If you currently have a passport(s) this should represent your most 
recent
ly
 issued passport.
) (
Not mandatory fields.  If you provided information please review for accuracy. 
) (
Must be a good email address and phone #.
)Passport Application Review (2 of 3 screen shots) [image: ]

18)  (
Marr
iage
, prior marriage, and othe
r prior names should be listed here.
) (
If you had to provide parental information, parent’s names 
must be
 their 
given
 
names at birth.
) (
Check accuracy if you provided information here.
)Passport Application Review (3 of 3 screen shots).  Once done reviewing and all the information you provided is correct, click on Next. [image: ]
19) Passport Products and Fees: 
a. Passport Options:
i. Select what Passport Products you want.  Please note a Passport Card is only good for making entry or exit into the United States via land from Canada or Mexico and/or sea from the Caribbean.  
ii. Select 52 Page Book (Non-Standard).  This is at no additional cost to the applicant and is now mandatory to select.
iii. Example:
 (
Ensure you 
select 52 Page Book (Non-Standard)
.
Current Tourist Prices listed below.  If replacing a limited time passport you will see “Free”.
)[image: ]

b.  (
Current 
Tourist 
Passport Rates
1)
 Children
 (Initial and Renewal) – 5 Years
     a) P
PT Book 
Only = $105.00
     b) P
PT Book and Card = $120.00
2) Adults Initial / Mutilated (Damaged) / 
     Lost / Stolen – 10 Years
     a) PPT Book Only = $135.00
     b) PPT Book and Card = $165.00
3) Adults Renewal – 10 Years
     a) PPT Book Only = $110.00
     b) PPT Book and Card = $140.00
*** Please note if you submit for a PPT card and have a current passport, we must 
retain
 you
r
 passport. ***
)Processing Methods / Delivery Methods / Additional Fees leave as default.  Click on Next to continue.  The following is an example.
[image: ]


20) Scroll to the bottom and click on the box “I have read and acknowledge the steps and information contained above” and then click on “Create Form”.  A popup bar will appear, click on “Open”.  The following is a screen shot example:
[image: ]

21) When your application opens, click on the print button, change pages to be printed to 5-6 (we only need pages 5 and 6), and click on print.  The following is a screen shot example.
 (
Make sure to only print pages 5 and 6.
 Save a tree.
)[image: ]


22) Bring your application and other required documents listed on your passport checklist(s) to the USAG Passport Office on Monday, Tuesday, or Friday from 0800-1630 to be processed.



USAG STUTTGART PASSPORT OFFICE
Hours of Operation: Monday, Tuesday, and Friday 0800-16300
DSN: 431-3329/2539/2009/2767/2301 
Civilian: 0703115-3329/2539/2009/2767/2301
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TRAVEL.STATE.GOV

U.S. Department of State

Application for U.S. Passport

Before you may enter your personal information to get a passport, you must review the Department of State’s Privacy and Computer Fraud and Abuse Acts Notices
and Disclaimers

This link opens a new page. Once you have sead the notice and disclaimer, close that window and click on the box below to indicate you have read them.

have read the Privacy and Computer Fraud and Abuse Acts Notices and Disclaimers.

submit | [ Cancel |

To report technical problems with this web site, please email us at passportweb @state gov
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passport information
+ Replacing a damaged or
limited validity passport

el ey il

Add Visa Pages

- Add blank visa pages to

frequently used passports

- Add blank visa pages when

traveling to countries that
require several blank pages

Report Lost or Stolen Check Status

+ Fill out and print a lost or - Check the status of a recently
stolen report for adults submitted passport

+ Fill out and print a lost or application

stolen report for minors.
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About the Applicant

First Name: %

MICKEY

Last Name: *

IMOUSE

Date Of Birth (MM/DD/YYYY): % &
12/30/2005

Country Of Birth: * @
UNITED STATES -

Social Security Number: % (D
123-45-6789

Sex: *
Male © Female
Hair Color: %
RED -

Occupation: * @

UNITED STATES MILITARY

Middle Name:

ISTEAMBOAT

Suffix:
R

City Of Birth: * @
coLumBUS

State/Territory Of Birth: * @

OH - OHIO

Height: %

Feet[s [<|Inches{10[~

Eye Color: *
GRAY -

Employer or School: @

T

UNITED STATES GOVERNMENT
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Contact Information

‘Where should the passport be mailed?

Note: Please complete this section with a mailing address even if you are picking up your new passport directly from
a passport agency.

Street Address/RFD#, P.O. Box, or URB: %
USAG STUTTGART DHR, UNIT 30401

Street Address 2
(apartment, company, suite, unit, building or floor if applicable): @
|ATTN: PASSPORTS

City: % Country: %

AP0 UNITED STATES -
State: * Zip Code: *

AE - AF EUROPE - 09107

In Care Of (e.g. In Care Of - Jane Doe): (&
STUTTGART ARMY|

Is This Your Permanent Address? * @

Yes

T
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Please Enter your Permanent Address below:

Street Address/RFD#: % Apt./Suite:
1234 WALT DISNEY AVE

City: %
ORLANDO

Country: %

UNITED STATES -

State: * Zip Code: *

FL - FLORIDA - 12345 m

Your Email Address

Email Address: @

IMICKEYMOUSE2005@AOL.COM

Your Phone Number @

Phone Number Type
(no dashes)

0715151111111

4P Add Another Number
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Travel Plans

Please complete this section with known or anticipated travel plans.

Date Of Your Trip (MM/DD/YYYY)? @ Date Of Your Return (MM/DD/YYYY)? @
06/15/2015 07/02/2015

Countries To Be Visited? @
UNITED STATES

Note: If you are traveling within two weeks, do not mail in your passport
application. If you do, your application may not be completed before your
travel date. Please call the National Passport Information Center at 1-877~
487-2778 (TDD: 1-888-874-7793) to make an appointment to appear in
person at a Passport Agency and receive expedited processing. The
automated appointment system is available twenty-four hours a day, seven
days a week

T
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‘Who should we contact in case of an emergency?

First & Last Name: @

MINNIE MOUSE
Street Address / RFD# Or P.0. Box: @ Apt/Suite#:

CMR 123 BOX 123

city: @ State: @

[apo AE - AF EUROPE -
Zip Code: @ Telephone Number (no dashes):
12345 CIERIRRRRRRRN!

Relationship: @
(GIRLFRIEND
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Your Most Recent Passport

Have you been issued any of the following? *
Passport Book

Passport Book

Do you still have the book in your possession? *

No, it was Lost

Yes, but it was 0, it has been
Damaged or Mutilated ~ Stolen
NOTE! By selecting Yes
you will be required to
submit your book with
your application.

The date your most recent passport book was issued
(MM/DD/YYYY):

01/26/2010

Your name as printed on your most recent book:
First and Middle Name:

MICKEY STEAMBOAT
Last Name:

MOUSE

Book number:

123456789

None

=
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Your Most Recent Passport

Was the data printed correctly in your most recent document? *
© No, it was printed incorrectly on my passport book
© Yes, it was printed correctly

Has your name changed since your most recent document was issued? *
© Yes, it has changed since | got my passport book
© No, it has not changed since | was issued a document

To report technical problems with this web site, please email us at passportweb@state.qov
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Parent & Spouse Information

‘Please fill in as much information as you know

Mother/Father/Parent [ unknown

First & Middle Name: *

Last Name (at Parent's

MILLIE LEE

MOUSE

Date Of Birth (MM/DD/YYYY): &

Place Of Birth: (3

06/17/1977

ICOLUMBUS OHIO

Mother/Father/Parent [ unknown

First & Middle Name: %

Last Name (at Parent's Birth): *

MELODY ANN

MICE |

Date Of Birth (MM/DD/YYYY): &

Place Of Birth: (3

09/06/1977

ICOLUMBUS OHIO

Spouse

Have You Ever Been Married? *

(O]

Sex: * U.S. Citizen: % (@
° © No
Sex: * U.S. Citizen: * (@

Male @ Female

T
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Are you known by other names?

Other Names (3

Other First Name:

Other Last Name:

b Add Another Name

S e

To report technical problems with this web site, please email us at passportweb@state.qov
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Passport Application Review
Review the data below and make edits if needed

Name Provided: MICKEY STEAMBOAT MOUSE JR
Date Of Birth: 12/30/2005
Place Of Birth: COLUMBUS, OH
Social Security Number: 123-45-6789
Sex: Male
Height: SFT. 10IN.
Hair Color: RED
Eye Color: GRAY
Occupation: UNITED STATES MILITARY
Employer: UNITED STATES GOVERNMENT

& Edit

Mailing Street Address: USAG STUTTGART DHR, UNIT 30401
Mailing Street Address 2: ATTN: PASSPORTS
City: APO
Country: USA
State: AE
Zip Code: 09107
In Care Of: STUTTGART ARMY

& Edit

Permanent Address Same As No
Mailing Address?:
Permanent Street Address: 1234 WALT DISNEY AVE
Apartment Number:
Permanent Street Address 2:
City: ORLANDO
Country: USA
State: FL
Zip Code: 12345

B Edit




image15.png
Email Address: MICKEYMOUSE2005@AOL.COM & Edit
Home Phone: 071515111111

Date Of Trip:06/15/2015 & Edit
Return Date from Trip:07/02/2015
Countries To Be Visited: UNITED STATES

Emergency Contact: MINNIE MOUSE & Edn
Relationship: GIRLFRIEND il
Street Address : CMR 123 BOX 123
Apartment Number:
City: APO
State: AE
Zip Code: 12345
Contact Phone: 015111111

Have Passport Book: Yes & Ean

Name On Previous Passport Book: MICKEY STEAMBOAT MOUSE B Edit
Previous Passport Book Number: 123456789
Book Issuance Date:01/26/2010
Book Still In Possession: Yes.

Have Passport Card: No & Edi
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Data Printed Incorrectly: Yes, it was printed correctly
Name Changed Since Document Issued: No, it has not changed since | was issued
a document

& Edit

Name Of Mother/Father/Parent: MILLIE LEE MOUSE
Mother/Father/Parent Date Of Birth:06/17/1977
Mother/Father/Parent Place Of Birth: COLUMBUS OHIO

Mother/Father/Parent Sex: Male
Mother/Father/Parent U.S. Citizen: Yes

& Edit

Name Of Mother/Father/Parent: MELODY ANN MICE
Mother/Father/Parent Date Of Birth:09/06/1977
Mother/Father/Parent Place Of Birth: COLUMBUS OHIO

Mother/Father/Parent Sex: Female
Mother/Father/Parent U.S. Citizen: Yes

B Edit

Married: No & Edit

Other Names: & Edit

T
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? Need help with this Site?

Passport Products and Fees

Travel Document For MICKEY STEAMBOAT MOUSE JR

Passport Options
© passport Book ($80): () $80

’52 Page Book (Non-Standard)

The Non-Standard Passport 52-page book is for those who -
frequently travel abroad and is recommended for applicants who.
have previously required the addition of visa pages.

© Passport Card ($15): (2
The U.S. Passport Card CANNOT be used for international air
travel. This travel document can be used to enter the United States

from Canada, Mexico, the Caribbean, and Bermuda at land border
crossings or sea ports-of-entry.

© Passport Book & Card ($95): (2
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Processing Methods
Routine Service (FREE): () 50
© Expedited Service (560): 2

© Expedited at Agency Service (560):

Delivery Methods

Passport Book
Standard Delivery (FREE): @ 50

© Overnight Delivery (514.85): @

Additional Fees

[ File Search (5150): @

Acceptance Fee: @ 525

Total Cost For MICKEY STEAMBOAT MOUSE JR: $105.00

"U.S. Government Employees and U.S. Military Personnel: If your federal agency
or military branch travel coordinator has instructed you to apply for a no-fee
passport for official government travel, please select Passport Book ONLY and
continue..

T
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1. Create Form

This will generate your passport
application(s) form as a pdf file. Review

the .pdf file for accuracy and completeness.

When finished, print this form.

* Adobe Acrobat is required

have read and acknowledge the steps and information contained above.

2. Start New Application

This will return you to the beginning of the
Wizard so you may complete another form.
Note: Please be sure to create your current
form before proceeding.

Start New Application

For more information on how and where to apply for a passport, See Get or Renew a Passport.

To report technical problems with this web site, please email us at passportweb@state.qov

Do you want to open or save PassportApplicationComplete.pdf (94.8 KB) from pptform.state.gov?

Open

Cancel
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(32) TRAVEL.STATE.GOV
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£ Apply for a New Passport

First time traveling overseas, or just preparing for

?
Do I Need a a possible trip? Apply for your passport card or book now.

Passport

Where to Apply

ET STARTED

Check Your
Application Status

REPLACE ALOST
OR STOLEN

PASSPORT

Processing Options

Routine 4-6 Weeks i Calculate Fees

apply

Expedited at Agency 8 Business Days *
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(M eanceor )] compere onume
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