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	        DEPARTMENT OF THE ARMY

        6th AREA SUPPORT GROUP

         UNIT 30401

          APO AE  09107-0401
REPLY TO

ATTENTION OF
	


AESG-L                                                                                                                   6 February 2003

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: 6th ASG Supplement to Army Standing Operating Procedure (SAAL-PI of 31 Jul 02) for the Government Purchase Card Program 

1.  The purpose of this memorandum is to supplement the Army Standing Operating Procedure for the Government Purchase Card Program with local Management Controls and Procedures. This supplement applies to all 6th ASG organizations and the Area Support Team (AST), Garmisch.

2.  Appendix A provides specific guidance on local accountability procedures and Appendix B covers local procedures on the flux account.

3.  Action Officer is Mr. Karl-Heinz Mueller, 6th ASG GPC Program Coordinator, at DSN 421-2187 or e-mail muellerk@6asg.army.mil. 

5 Encls                                                                  JOSEPH MOSCONE

1. IMPAC Purchase Request Form
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2. DA FORM 3161

3. Care FLUX Report

4. Appendix A GPC

5. Appendix B FLUX Report
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APPENDIX A

Establish and maintain Property Accountability for items purchased with the Government Purchase Card (GPC)

1.  Purpose:  To establish local property accountability procedures for items purchased with the Government Purchase Card. All personnel who are entrusted with the acquisition of Government property are responsible for its proper custody, safekeeping, and accountability.

2.  The following simplified procedures apply:

    a.  Items costing $ 300.00 or more, Serial number items and/or Common Table of Allowance (CTA) 50-909 items must be reported to the Property Book Office using the GPC Request Form (see sample Encl 1) with copy of the invoice attached. Fax copy to the PBO DSN 421-4393 is acceptable.

    b.  The PBO will annotate the accountability on the requesting document and return signed copy to the respective cardholder for retention as part of the acquisition file.

    c.  The Hand-Receipt Holder will prepare a DA Form 3161, Request for Issue or Turn-in (see sample Encl 2), for supplies/equipment identified as non-expendable and durable by the PBO to initiate accountability procedures between the requesting activity and the PBO.

    d.  For the purpose of establishing an audit trail, regardless of the accountability of the item, the cardholder will obtain a signature from the requesting individual acknowledging receipt prior to releasing the purchased item.

3. To ensure, that established property accountability procedures are being followed, the DOL will assist the Agency/Organization Program Coordinator (A/OPC) in their reviews of Billing Officials/Cardholders. Formal reports of non-compliance will be provided to the 6th ASG, COS. Abuse or repeated non-compliance with property accountability procedures will be grounds to suspend GPC accounts until assurances are obtained that property accountability 

documents are made current and established procedures will be followed in the future. 

  APPENDIX B

Foreign Currency Fluctuation (FLUX) Reporting Requirement

Purpose:  Each foreign currency purchase by US Bank is billed in US $Dollars using a daily exchange rate and requires re-calculation using the Official Budget Rate.  Differences between the US Bank actual billed rate and the re-calculated budget rate is the Foreign Currency Fluctuation (FLUX).  FLUX must be reported and manually adjusted between the agency FLUX and ASG accounts.  

Responsibilities:  

a.  Cardholders (CH) are responsible for calculating the budget rate and FLUX difference.  Contact the DRM Budget Analyst for these rates and applicable foreign currencies.

b.  Approving Officials (AO) are responsible for reporting all cardholder flux totals in one report per CARE billing cycle.  Summarize totals at the APC level with Cardholder detail as back up.  FLUX reports, even with zero value, are due monthly via email to the DRM Budget Analyst NLT 5 business days following certification of CARE statements on-line.      

c.  DRM Budget Analysts are responsible for monthly manual cost transfer as applicable to the agency FLUX account based on the FLUX report provided by the AO.   

Format:  Use Encl 3.  FLUX reports should be summarized at the APC level, with Cardholder detail as back up.   Account for all foreign currency transactions billed for each CARE cycle.  Cardholder detail back-up should include the billing month, cardholder name, APC, each foreign currency billed transaction purchase total (example:  total EURO for the billed purchase), billed dollar purchase total, budget rate purchase value re-calculated, and the FLUX (difference between the $ budget & $ actual rates) 

How to calculate FLUX:  

a.  Calculate Budget Rate:  Take the transaction foreign currency rate and multiply by the Official Budget Rate.  (Example:  EURO 1000.00 divided by 1.2403 = $806.26 Budget Rate)

b.  FLUX = Billed Rate (see statement) minus Budget Rate Calculated.

