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	DEPARTMENT OF THE ARMY

6th AREA SUPPORT GROUP

KELLEY BARRACKS

APO AE  09107
REPLY TO

ATTENTION OF
	


AESG-PW-H 

MEMORANDUM FOR Service Members, Civilian Employees, and Family Member 

                 Residing Within the 6th ASG Area of Responsibility
SUBJECT:  Assignment of Government Quarters to Civilian Personnel (6th ASG Commander’s Policy #28)

“THIS MEMORANDUM IS IN EFFECT UNTIL SUPERSEDED”

1.  References:

    a.  Army Regulation 210-50, Housing Management, dated 1 Sep 1997.

    b.  USAREUR Regulation 210-50, Housing Management, dated 25 Aug 1992.

    c.  Change 3 to USAREUR Regulation 210-50, dated 19 Jan 1995.

2.  Purpose:  To establish policy for the effective management of excess housing units within the Stuttgart community.  It has been determined that in the Stuttgart Community, 2 bedroom government controlled quarters are currently excess to the requirements of the military thus, the housing office will begin to accept applications from eligible civilian employees.

3.  Applicability:  This policy applies to all eligible civilians assigned to units, agencies, and activities located within the Stuttgart Community.

4.  Objective:  To maintain quality of life within the community and meet the Business Occupancy Program (BOP) 95% utilization rate set by the Department of the Army.

5.  Policies:  

    a.  The Area Support Commander (ASG) may retain Government housing that is excess to needs of the military within the community and offer such units to civilians employees meeting the eligibility criteria.

    b.  The ASG commander will establish a fair market rental price for each category of excess housing and require payment from those civilians who desire to occupy Government quarters.

    c.  Civilians must meet the following eligibility criteria below:

        (1)  U.S. civilian employees ( AF and NAF ) eligible for housing allowances ( LQA) will receive priority-3 placement on the waiting list ( after Key and essential personnel (Priority 1) and other military personnel (priority 2)).
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        (2)  Contractor personnel may be housed only if the contract specifically includes housing or an exception is approved by HQ USAREUR.

        (3)  U.S. civilian employees not eligible for LQA will be housed as an exception to policy, billed a monthly rental fee, placed on the waiting list as priority-3 and initially assigned quarters for no more than 2 years.

6.  General Information:

    a.  Length of Occupancy:  All extension request to remain past the established occupancy dates remain with the ASG commander and is contingent on the availability of excess quarters within the community.  In all cases, when quarters are no longer determined to be excess, civilian occupants will be required to vacate their quarters within 30 days of receipt of a written notification.

        (1)  Civilian employees who receive a housing allowance, the period of occupancy will be based on the length of the initial tour of duty and approved extensions.

        (2)  Civilian employees not drawing a housing allowance are limited to a 3-year occupancy. Housing extensions depend on housing availability within in the command .

    b.  Assignment Provisions:  Civilian employees will be placed on waiting lists and consequently assigned to quarters according to the following military and civilian schedule of equivalent grades:

Military Grade:   General Schedule Grades:  NAF Equivalent Grades:     Housing Category: 

W4-5 and O4-05      GS-12 through GS-14          NF4                           Field Grade

W1-3 and 01-03      GS-07 through GS-11          NF3                           Company Grade

E7-E9               GS-06                        NF2                           Senior Enlisted

E5-E6               GS-02 through GS-05          NF1                            Junior Enlisted

    c.  Monthly Housing Service Charges:  Occupants or their sponsoring agencies will pay the U.S. Government for quarters maintenance. Charges are based on the actual cost to the Government for occupied facilities and buildings, including administration and service charges. The current assessed charges for a 2-bedroom unit is $ 904.00 per month.  Rental rate reviews are conducted on a two-year cycle and increases adjusted as necessary.  A thirty-day notice is provided each occupant of changes that take effect thirty days later.
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    d.  Collection Procedures:  

        (1)  Parent organizations of civilian employees occupying Government quarters will use the Military Interdepartmental Purchase Request (MIPR) system to reimburse the AFH appropriation for the cost of the housing services received.

        (2)  Upon assigning a civilian in quarters, the Housing Division will request a MIPR from the parent organization.  Once received the MIPR will be forwarded to the Finance and Accounting office for proper fund distribution. MIPR’s may be submitted on a quarterly, semi-annual or annual basis.

7.  Proponent:  The proponent for this policy is the Directorate of Public Works, Chief Housing Division, at 421-6182.

                                   LARRY STUBBLEFIELD

                                   COL, QM

                                   Commanding
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